ITpunoxenune Nel
K IIOCTAHOBJIEHUIO aIMUHUCTPALIN

['ypbeBCKOT0 rOpOJCKOrO OKpyra
o1 29.02.2016 Ne 1056

AJIMUHUCTPATHBHBIN PETJIAMEHT
NPEIOCTaBICHUS] MYHUIIMIIAIBHON YCIIYTH MO 3a4MCICHHIO B 00111€00pa3oBaTeibHbIe
opranu3zaiuu ['ypbeBCKOTO TOpOJICKOro OKpyTa

Pazgen 1. O0mue moJsioxeHust

1.1. AIMMHUCTPATUBHBIN PEIVIAMEHT MYHULIMIAIBHOU YCIYTH IO 3aYUCIIEHUIO B
o0mieoOpa3oBaTeibHble OpraHu3aluy ['ypbeBCKOro ropoAcKkoro okpyra (gauee —
AJIMAHHCTPATUBHBIN PETIAMEHT) ONPEACIIAET CPOKHU U IIOCIEN0BATEIBHOCTD
JNEUCTBUN (aAMUHUCTPATUBHBIE MTPOLIEAYPBI) IIPU PEJOCTABICHUY MYHULIAIIAIIBHON
YCIIyTH (Jlajee — MyHULMITIAJIbHAs yCIIyTa).

AJMUHHUCTPATUBHBIN perjaMeHT pa3padoTaH B LESIX MOBBIIICHHS Ka4ecTBa
MPEIOCTABIEHUS U JOCTYITHOCTH MYHUILIMITAJIbHON YCIYTU U CO3J]aHUsI KOM(OPTHBIX
YCIIOBUU IS TIOJTYYaTEJIEd MYHULIMITAIBHOW YCIIYTH.

1.2. ITony4arenssMu MyHULUIIAJIGHOM YCITYTHU SIBIIAIOTCS TpaxkaaHe Poccuiickoi
denepanyy U OPUANYECKUE JULIA (IAJIEe - 3asIBUTENN).

OT uMeHu (HU3UUECKUX JIUL C 3asBICHUSIMH O IPEIOCTABICHUU
MYHUIIMIIAJIbHON YCIYTH UMEIOT MPaBO OOPATUTHCS UX 3aKOHHBIE MPECTABUTEINH.

1.3. TpeboBaHus Kk MOPAAKY HHPOPMUPOBAHUS O MPEAOCTABICHUN
MYHUIIUIIAJIBHON yCIyTH

1.3.1. Undopmarusi 0 MECTOHAXOXKICHUH U Tpaduke paboThl
Anpeca MECTOHAXO0XK/IEHHUS YIIOJTHOMOUYEHHBIX OPTaHOB:

- MyHununanbHoe — yupekaeHne — «MHOroQyHKIMOHANIBHBIA — ILEHTP 10
MPEOCTABICHUIO TOCYAPCTBEHHBIX M MYHHUIIUMIIAJIBHBIX YCIIyr» ropoja I'ypbeBcka
(manee - M®II ) - 238300, Kaninaunrpajckas ooiacTs, I. ['ypbeBck, yi. JlecHas, 3A;

DNEKTPOHHBIN agpec gurievsk@mfc39.ru

OdunmanpHbIA calT mfc39.ru

Tenedon 8(40151)3-02-38




daxkc

['padux mpuema rpaxaaH Mo BOpocam MpeIoCTaBICHUS MyHUITUTIATLHON yciayru B MOLI:

Heub Hegenun Bpewms Bpewms Bbimaun Bpewms [TepepriB
npuema
3anpanBacMbIX 00paboTku
JIOKYMEHTOB U ydera
(MOTUBUPOBAHHBIX | OOpalieHui
OTKa30B) 3assBUTEIICH
3aABUTCIISAM
ITosenenpHUK C 8-00 oo 18- | C 8-00 mo 18-00 C 8-00 go 18-00 Bpewms
00 MPEI0CTaBIICHUS
BropHuk 0COS—OO 1o 18- | C 8-00 go 18-00 C 8-00 mo 18-00 OTIBIXA H
MUTaHHS
Cpena C 8-00 mo 20- | C 8-00 mo 20-00 C 8-00 mo 20-00
00 CIICITHATMCTOB
YeTBepr C 8-00 mo 18- | C 8-00 mo 18-00 C 8-00 mo 18-00 yCTaHaBJIMBACTCA
00 MpaBUIaMu
[IsTHHIIA C 8-00 mo 18- | C 8-00 mo 18-00 C 8-00 mo 18-00 BHYTPEHHETO
00
TPYAOBOTO
Cy606oTta C 9-00 no 14- | C 9-00 o 14-00 C 9-00 o 14-00
00 pacropsiika ¢
COOTIOIEHUEM
rpaduka
(pexuma) paboThI
C 3aBUTCIISIMH
Bockpecenne BrixonHoi neHb

VYrpanenue oOpa3zoBaHusi aAMUHUCTpaUuu ['ypbeBCKOTO TOpOJCKOTO OKpyTa
(mamee — ympasnenme): 238300, Kammaunrpanckas ooOmacts, T. ['ypbeBck, yiI.
Jlenuna, 7, npuemHas.

zelenova.yes(@gmail.com
8 (40151) 3-33-31
8 (40151) 3-33-31

DJIEKTPOHHBIN aJipec
Tenedhon npuéMmHon
dakc NpUEMHOU

['paduk paboOTHI CTPYKTYpHOTO MOJpa3feseHuss aqMUHUCTpauu ['ypbeBCKOTo
TOPOJCKOTO OKpyTa:



ITonenenbHUK 8.00 — 17.00 (nepepsiB 13.00-14.00)

BropHuk 8.00 — 17.00 (nmepepriB 13.00-14.00)

Cpena 8.00 — 17.00 (nmepepwiB 13.00-14.00)

YeTsepr 8.00 — 17.00 (nmepepwiB 13.00-14.00)

[Tarauna 8.00 — 17.00 (nmepepsiB 13.00-14.00)
Cy6060Ta, BOCKpeceHbe BrixomHoit

1.3.2. Tlonyuenue uHGoOpMaIK O TOPSAKE MPEJOCTABICHUS MyHUIIUTIAIBHON
YCIIYTH OCYIIECTBIISIETCS:

- B YmpaBieHuu oOpazoBaHusi ['ypbeBCKOTO TOpOJCKOTO OKpYyra, a B 4acTH
MOpsIAKA TPUEMA 3asiBJICHUN U BbIIAYM F'OTOBBIX pe3yibTaToB B MOII;

- C UCTIOJIb30BAHUEM CPECTB TENEPOHHOMU CBSI3U;

- MOCPEACTBOM NUCbMEHHBIX oOpaiiennii B M®I] unu oOieobpa3zoBaTebHbIC
opranu3anuu ['ypbeBCKOTO rOpOACKOTO OKPYTa;

- Ha TH(OOPMAILIMOHHBIX CTEHJaX 00Ie00pa3oBaTeNbHBIX opranu3anuii, M®I1I.

1.3.3. Uadopmanusi o mporeaype MpeaoCTaBICHNUsS MYHUIIMITAIILHON YCIIyTH
coolImaercss Mo HOMepaM TeneOHOB Al CHPaBOK (KOHCYJbTAaIMil) YmpaBieHus
obpazoBanmst 1 M®I], a Takxke pa3MemniaeTcss Ha caiWTax o0IIe00pa30BaTEILHBIX
opranusauuii, MOILI.

PaccMoTpenne WHAMBHAYyaIbHOTO OOpamieHus (U3WYECKOTO JHIA O XOJe
IIPEIOCTAaBICHUS MYHULIMTIAIBHON yCIIyTu OCYILIECTBIIACTCS MOII,
001eo6pazoBaTebHON OpraHU3aIHeH. NunuBumyanpHOE MUCbMEHHOE
uH(OpMUpPOBaHKE NPU OOpAIICHUU 3aWHTEPECOBAHHBIX JIUI] OCYIIECTBIISIETCS ITyTEM
MIPOCTBIX MOYTOBBIX OTIPABJICHUW B TEUEHUE TPUIALUATH KAJICHIAPHBIX JHEW C JAThI
pPErucTpaluy TaKUX 0OpalleHUH.

Nudopmanus 00 HUCMONHEHHMM MYHULUNAIBHON yciayrd (1o BoIpocam
perucTpallidi W  UCIOJHEHUS]  OOpalleHui IrpaXKJIaH) MPEIOCTaBIIAECTCS
CrieMaIucTaMu  YTpaBieHus: o0pa3zoBanus OecriatHo 1o Tenedonam 8 (401-51)
3-33-31, daxc 8 (401-51) 3-33-31.

NudopmupoBanue 3asBuTeNei OpraHu3yeTcsl HHAUBUAYATHHO WU ITYOJIHYHO.
dopma MHGOPMHUPOBAHUS MOXKET OBITh YCTHOW WJIM MUCHMEHHOW B 3aBUCHUMOCTHU
oT opMbI OOpaIeHNs 3aNHTEPECOBAHHBIX JIUIT U UX MPEICTABUTEIICH.

[Tybmuunoe ycTHOe WH(DOPMUPOBAHME OCYIIECTBISIETCS C MPUBICYCHUEM
CPEICTB MacCOBOM HH(POPMAIIIH.

1.3.4. O06s3aHHOCTH COTPYAHHKOB OOIIE00pa30BaTEIbHON OpraHu3aluu, a
TaKk)Kke YTpaBiieHHs 00pa30BaHUs MPU OTBETE Ha Tele(POHHBIC 3BOHKH, YCTHBIE U
NUCbMEHHbIE OOpallleHUs] TPaKJIaH [0 OKA3aHUI MYHUIUIAIBLHON YCIyru u
cotpyaHukoB M®I] B yactu npuema 3asiBICHUM, MMAKETa TOKYMEHTOB U IMOJIYYEHUH
rOTOBOT'O pe3yJbTaTa:

- NIpU OTBETAaxX Ha TejedOHHbIE 3BOHKUM M YCTHBIE OOpAIICHHUS COTPYIHUKH
noAPOOHO U B BEXIMBOUN (popMe MHPOPMUPYIOT OOPATUBIIMXCS MO UHTEPECYIOLIUM
ux BompocaM. OTBeT Ha TenedOHHBIM 3BOHOK JOJDKEH COJAEpX aTh WH(OOPMAIUIO



0 HAaNMEHOBAHWHM OpTraHa, B KOTOPHIN TMO3BOHWI TPaKIAHWH, (aMUIUH, WMEHH,
OTYECTBE W JIOJDKHOCTH pa0OTHHMKA, TMPHUHSBIIETO TeIePOHHBIM 3BOHOK. Bpewms
pasroBopa He JOHKHO MPEBHIIATH JECSITH MUHYT;

- COTPYAHHUK HE BIpaBe OCYIIECTBIATh HH(POPMHUPOBAHUE 3aWHTEPECOBAHHBIX
JIMII, BBIXOJSIIEE 32 paMKH HH(DOPMHUPOBAHUS, BIHSIONICEC MPSIMO WM KOCBEHHO
Ha pe3ynbTaT MPEIOCTABICHNS MyHHUIIUITATLHOU YCITYTH;

- COTPYIHHK, OCYIIECTBISIONINN yCTHOE WHGOPMUPOBAHHE, JOJHKCH MPUHSATH
BCE HEOOXOAMMBIE MEpHI JJIA Jaud TOJHOTO OTBETa Ha IOCTABIIEHHBIE BOMPOCHI,
B ClIy4ae HEOOXOJIMMOCTH C TMPHUBJICUYCHHEM KOMIIETCHTHBIX CICIIHMAIUCTOB. Bpems
O’KHJIaHUS 3aWHTEPECOBAHHBIX JIMII PY WHIUBUIYATBHOM YCTHOM MH(GOPMHUPOBAHUN
HE MOXET TMpeBbIIaTh MATHAANATA MHUHYT. VHIMBUAyadbHOE  YCTHOE
WHOOPMHUPOBAHKNE 3aMHTEPECOBAHHBIX JHMI] PAOOTHUK OCYIIECTBIsACT HE OoJiee
MSATHAIATH MUHYT;

- B CiIy4ae, €CJIH IS MOATOTOBKH OTBETa TPeOyeTCs MPOJOIKUTEIHHOE BpEMsI,
COTPYAHHK, OCYIIECTBIISIOIINI WHIWBHIYATHHOE YCTHOE MHGOPMHUPOBAHUE, MOMKET
IPEJIOKUTH 3aMHTEPECOBAHHOMY JIMITy OOpaTHThCS 32 HEOOXOAUMOU MHMOpManen
B MHCBMEHHOM BHJE, JIMOO COINIacoBaTh C HHUMH JPYroe BpeMs [JIsl yCTHOTO
UHGOPMHUPOBAHUS;

- NpU  YCTHOM  OOpalieHWH  3aWMHTEPECOBAHHBIX  JHII  PaOOTHUK,
OCYIIECTBISIONIMN MpUeM u WH(GOPMUPOBAHME, TaeT OTBET CAMOCTOSITENbHO. Ecmu
COTPYJIHUK HE MOXKET OTBETUTH Ha BOIPOC CAMOCTOSITEIILHO, OH MOKET MPETIOKUTh
nepeagpecoBaTh 3asgBUTENs HA  CHEHATUMCTOB COOTBETCTBYIOLIETO Oprasa,
MIPEIOCTABIISIONIETO MYHUITUTIATLHYIO YCIYTY ¢ TIPEAOCTaBICHUEM ajjpeca U HoMepa
TeneoHa COOTBETCTBYIOIIErO OpraHa, a TakXe OOpaTHTbCSI C BOMPOCOM B
nucbMeHHOW  (opme, JnmOO corylacoBaTb C  3asBUTENEM JPyroe Bpems
JUTSI TIOJTyY€HUS KOHCYTIbTAIUH.

CoTpyaHUK, OCYIIECTBISIOMUNA MPUEM M KOHCYJIbTHUpOBaHHE (10 TenedoHy
WM JIMYHO), TOJDKEH KOPPEKTHO M BHUMATEIIbHO OTHOCHUTHCS K 3aMHTEPECOBAHHBIM
JWIlaM, HE YHWXas WX YeCTH H JOCTOMHCTBA. KOHCYIbTHpOBAaHHE OJKHO
IPOBOAUTHCS 03 OOJBIINX May3, JUITHUX CJIOB U YMOIIHH.

WuauBuayanbHOE  MHCBMEHHOE  WMH(OpMHpOBaHWE  Mpu  oOpalieHun
3aMHTEPECOBAHHBIX  JIUI B YIOJHOMOYEHHBIM  OpraH, OKa3bIBAIOLIH
MYHHIIMIIATBHYIO YCIyry, Wi B M®L] ocymiecTBiseTcs myTeM MpOCThIX MOYTOBBIX
OTMIpaBJICHMIA, B TEUEHWE TPHUAIATH KaJCHAAPHBIX JHEH C JaThl PETUCTPALUU
oOpareHusl.

Paspgen I1. CranpapTt npeaocTaBjaieHus] MyHUIIUNIAJIbHOM YCJIYTH

2.1. 3auucnenue B 00meoOpazoBaTenbHble  yupexkaeHus [ypbeBckoro
TOPOJICKOT0 OKpyra — MyHULMIIAIbHAs yCIIyTa.

2.2. OGmeobpa3oBareabHble OpraHu3ai [ ypreBCKOro TOPOJCKOrO OKpyra -
OpPraHMU3aLNH, PEIOCTABIIOIME MYHULIUNIAIBHYIO yCIyry npu yyactun MOILI.

2.3. KoHEYHbIM pe3yJbTaTOM HPEJOCTABICHUS MYHHUIMNAIBHON yCIyru
SBIIIETCS 3a4MCIIEHUE JeTed B 00I1eoOpa3oBaTeNbHbIE OpraHu3anuu ['yppeBCKOro



TOPOJCKOTO  OKpyra, WM MOTHUBUPOBAHHBIM OTKa3 B  MPEIOCTABICHUU
MYHULIUNAIBHON YCITyTH.

2.4. OOmMii CpOK MNPENOCTABICHUS MYHHUITUIIAIBLHOW YCIYTH COCTaBIISICT
He Oonee 3 pabouux JHEW CO JHS TOJAaYM 3asBJICHUS B 0011e00pa3oBaTe/IbHBIC
opranu3anuu u 5 e yepes MOII.

OkazaHue MYHMIUIIAIBLHONW YCIYTM MOXET OBITh NMPUOCTAHOBIICHO Ha CPOK,
He mpeBbimaromuii Tpuanatu (30) kanengapubeix gHed. [1o oOparieHuto 3asBUTEINS
(B ¢opme 3asiBieHHMS) HA WUMS TJIaBbl aJIMHHHUCTpaIuu ['ypbeBCKOIO TOPOJCKOIO
OKpyra, nojgaBaemMomy uepe3 M®I] unu B npueMHy0 aAMUHUCTPALIMU, CPOK MONKET
opiTe mTpomieH a0 30  mHel. Hcuumcnenwe oOIIero cpoka MpenoCTaBICHUS
MYHHUITUTIATPHOW YCIyTH BO300HOBIISIETCS TOCIE YCTPAHEHUS OCHOBAHWMA ISt
npuocTtaHoBlieHUss. CPOK MPEOCTABICHHS] MYHUITUIATLHON YCIIYTH BO30OHOBIISIETCS
C MOMEHTa YCTPaHCHHS 3asiBUTENIEM I[PUYMH T[PUOCTAHOBICHUS U TMOJAYH
HEJIOCTAONINX JOKYMEHTOB BMECTE C 3asBICHHEM O BO300HOBJICHUU OKa3aHUS
MYHUIIMIIAJIBHON yCIyTu B 0011e00pa3oBarenbHoi opranu3anuu win B MO,

2.5. [llpenocraBieHre MYyHULMIAIBHOM  YCIyTU OCYHIECTBIJISIETCSI B
COOTBETCTBUU CO CIEAYIOIIMMU MPABOBBIMU aKTAMH:

- Konctutynueit Poccuiickoit @enepanuus;

- I'paxmanckum konexkcom Poccuiickon denepanuuy;

- ®enepanbHbIM 3ak0HOM 0T 27 urost 2010 roga Ne 210-®P3 «O6 opranuzanuu
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHULIMTIAJIBHBIX YCITYT»;

- @enepanbHbiM 3akOHOM OT 2 Mmass 2006 roga Ne 59-@3 «O mnopsnke
paccMoTpeHus oOpaieHuii rpaxkaan Poccuiickoit @enepanum»;

- ®enpepanbubiM  3akoHOM OT 27 wmrona 2006 roma Ne 152-03
«O nepcoHaNbHBIX JAHHBIX»;

- ®enepanbHbiM 3akoHOM 0T 29.12.2012 No 273-®3 «O6 oOpa3zoBaHUH B
Poccuiickon denepanun»;

- ®enepanpubiM 3ak0HOM OT 06.10.2003 1. Ne 131-D3 «O6 o0mmx mpUHIMIIAX
OpraHM3ali MECTHOrO camoynpasieHus B Poccuiickont Denepanunu;

- 3akonom Poccuiickort ®enepanun ot 24.07.1998 1. Ne 124-d3 «O06
OCHOBHBIX TapaHTHsX MMpaB pedeHka B Poccuiickoit deneparnmm»;

- noctaHoByieHueM IIpaButenbcTBa Poccuiickoit @enepanuu ot 16 mas 2011
roga Ne 373 «O pa3paboTke W yTBEpPKIACHUU ATIMUHHCTPATUBHBIX PETJIaMEHTOB
WCIIOJTHEHUSI TOCYJAapCTBEHHBIX (QYHKIMM M aJIMHUHUCTPATUBHBIX PETJIaMEHTOB
MPEAOCTaBIEHUS TOCYIAPCTBEHHBIX YCIYT»;

- moctanoBienueM lIpaButennpctBa Poccuiickoii denepamuu ot 22 nexadps
2012 roma Ne 1376 «OO0 yTBepKIEHHWU NPAaBUI OPraHU3aALUU ACSITEIbHOCTU
MHOTO(QYHKIIMOHAILHBIX ~ IIEHTPOB  TPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHULIUOATbHBIX YCIYT»;

- [TocTtanoBnenue I'maBHOTO TOCYJapCTBEHHOTO CaHUTApHOTO Bpaya P.d. oT oT
15 mas 2013 1. Ne 26 o0 yrtBepxaenun CanlluH 2.4.1.2660-10 "CanutapHo-
AMUJEMUOJIOTHYECKHE TpeOOBaHUS K YCTPOMCTBY, COJEP)KaHUIO M OpTraHH3alNH
pexxrmMa padoThl B JOMIKOJIBHBIX OPTraHU3aIIUIX»;



- llonoxenuem 0  MHOpSAKE  KOMIUIEKTOBAaHUS ~ MYHHUIIMIAIbHBIX
00pa3oBaTeNbHBIX YUYPEKICHUNU [ypbeBCKOTO TOPOICKOTO OKPYTa, YTBEPKICHHOE
MIOCTAHOBJIEHUEM aAMUHUCTpalnu ['ypreBCKOro ropoackoro okpyra ot 16.06.2014r.
Ne 3263;

- TlonoxxenremM 00 opraHuzalMi TMPEJOCTABICHUS OOUIEAOCTYITHOTO H
OecIIaTHOTO JOLIKOJIBHOTO OOpa3oBaHMsI B MYHMIIMNAIbHBIX 0Opa30BaTeIbHBIX
YUpPEKICHUSAX ['ypheBCKOrO rOpPOJICKOTO OKpyra, YTBEPKIAEHHOE MOCTAHOBICHHUEM
aamuHucTpanuu ['ypbeBckoro ropojickoro okpyra ot 30.10.2015 r. Ne 5589;

- [Ipukazom Muno6pnayku Poccuu ot 30.08.2013 Ne 1015 «O6 yTBepxkaeHuu
[Topsinka opraHM3aliu W OCYIIECTBICHUS OO0pa30BaTEIbHOW ACATEIHHOCTUA TIO
OCHOBHBIM 00I11€00pa30BaTEIbHBIM MPOTPAMMaM - 0OpPa30BATEIBLHBIM MPOTpaMMaM
HAYaJIbHOTO OOIIIET0, OCHOBHOTO OOIIETO U CPETHETO 0OIIET0 00pa30BaHUS»;

- [Ipukazom Muno6puayku Poccuu ot 30.08.2013 Ne 1014 «O06 yTBepkaeHun
[Topsinka opraHM3aliu W OCYIIECTBICHHUS OO0pa30BaTEIbHOU MACATEIHHOCTA TIO
OCHOBHBIM 00I11€00pa30BaTEIBHBIM MPOTPAMMaM - 0Opa30BATEIBHBIM MPOTPaMMaM
JIOIIKOJILHOTO 00pa30BaHUsI»;

- [Ipukazom Munobpnayku Poccun ot 29.08.2013 Ne 1008 «O6 yTBep:kaecHUH
[lopsimka opraHW3amu ¥ OCYIIECTBICHUST 00pPa30BaTEIbHON JIEATEIHHOCTH IO
JOTIOJTHUTENIBHBIM 00111€00pa30BaTeILHBIM MMPOTPAMMaM»;

- Ilpukaza Ymnpasnenus oOpasoBanusi ['ypheBCKOro ropojackoro okpyra «O0
YTBEPXKJICHUM HOPMATUBHBIX JOKYMEHTOB, PETYJHPYIOIIUX OTHOIIEHUS B cdepe
00pa3oBaHus B COOTBETCTBUU ¢ TpeOboBaHUAMHU DeaepaibHOTo 3akoHa No273-D3»;

- Ilonoxxenuem 00 ympaBieHHH 00pa3oBaHUS agMUHHCTpalUHu ['ypbeBCKOTO
TOPOACKOTO  OKpYTa, YTBEPKACHHOE PEIICHUEM TPUIIATh JCBATOW CECCUU
I'yppeBckoro paitonnoro CoBera JemyTaTroB 4eTBEPTOro cosbiBa oT 25.12.2013r. No
223 «O0 yTBEp>KAEHUU CTPYKTYPHI aAMUHUCTpau [ ypreBCKOTO TOPOJCKOTO OKPYTax.

2.6. J1ns momy4yeHUs: MyHULIMNIATBHON yCIyru (PU3HUECKOe U0 00paIaeTcs
C COOTBETCTBYIOLIUM 3asiBiicHMEM (mpuiioxkeHue Ne 1 k HactosimeMy Periamenry)
B MO®IL] unu oOuieoOpa3zoBaTeabHOE YUPEKIEHUE B COOTBETCTBUU C TIOCTAHOBIIEHUEM
aaMuHUCTpanuu ['ypeeBckoro ropojackoro okpyra ot 21 gexadbps 2015 roga Ne 6630
«O  3akpemieHHd 00mIe00pa30oBaTEIbHBIX  OpraHM3aluii  3a  KOHKPETHBIMU
TeppuTOpUsiIMU [ 'ypbEBCKOTO TOPOACKOTO OKpyra» W NPHIIAraeT CIEIYIOIINE
JOKYMEHTBHI:

1. 3asBnenue, conaepxamee  BOJEU3BSIBICHHE O  3aYUCICHUH B
oOpa3oBaTenbHOE yupexaeHue [ 'ypbeBCKOro ropoJICKOro OKpyTa.

2. JIOKyMEHT, YAOCTOBEpAIOIIMA  JUYHOCTh  IOJy4aTess  yCIyI'H,
IIPEACTABUTEIIS MOJTydaTENsI.

3. JIOKyMEeHT, MOATBEPKIAIOIIMA MOJHOMOYHS MPEACTABUTEN MOJIydaTess
yciyru (eciiu ¢ 3asBJICHHEM 00paIlaeTcs MpeICTaBUTENb MOIydaTess YCIyTH).

B CiIy4dac, €CJIM KOIMMU JOKYMCHTOB HC 3aBCPCHLI B YCTAHOBJICHHOM ITOPAAKE,
BMECCTC C KOIMHUAMHU MPEABABIAIOTCA OPUTHHAJIBI.



MoryT OBITh TIPEAOCTABIICHBI HE3aBEPEHHBIE KOMTUU IOKYMEHTOB MPU YCIOBUHU
MPEIbABICHNUSI OpPUIMHAJa JOKYMEHTa, IPU 3TOM KONUSA JOKYMEHTA CBEPSACTCS
¢ opuruHasioM crenraucToM MO wim cnenuanucToM 0011e00pa30BaTEIHLHOM
OpraHu3allii, TPUHUMAIOIIUM JIOKYMEHTBI M 3aBEPSAETCS IITAMIIOM OTBETCTBEHHOTO
CIIeIMAINCTA C YKa3aHueM ero (paMuJIui, MHUITMAJIOB U AaThl.

MO®I] u oOmeobpa3oBaTelibHasi OpraHu3alisi HE BIpaBe TpPeOOBATh OT
3asIBUTEIIS:

- TPEIOCTaBJICHHUS JIOKYMEHTOB W HWH(MOpPMAlMU WM OCYIIECTBIICHUS
JNEWCTBUM, TMPEIOCTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATHBHBIMH MPABOBBIMU AKTaMU, PETYJUPYIOMIMMHU OTHOILIECHHS, BO3HUKAIOIINE
B CBSI3U C IPEIOCTABICHUEM MYHULUMIIAIBHOU YCIIYTH;

- TPENOCTABJICHHS JIOKYMEHTOB U WH(GOpMAIMH, KOTOPHIE HAXOIATCS
B PAaCHOpPSOKCHUHM OTPacieBbIX ((PYHKIIMOHAIBHBIX) OPraHOB aJIMHHHCTPAIIAN
['ypbeBCKOrO TOPOACKOTO OKpYra, MNpeAoCTaBIAIOIINX MYHULIHUNAIbHBIE YCIIYTH,
WHBIX OTpAacieBbIX ((DYHKIIMOHATBHBIX) OPraHOB aIMUHUCTpAIMK [ ypbheBCKOTO
TOPOJICKOTO OKpyra, OpraHu3aluii, B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMU
aktamu Poccutickoit denepanyivi, HOpPMaTUBHBIMU TPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickon denepanny, MyHULIMITIATBHBIMU IPABOBBIMU AKTaMHU.

2.7. MHcuepnbiBaronuii TEepeuYeHb OCHOBAHMM IS OTKa3a B MPUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS MyHUIIUIAIBHON YCITYTH:

2.7.1. ObpaieHre 3a MOJyYeHUEM MYHUIMIIAIBLHON YCIyTM HEHAJJIeXKalllero
Jua.

2.7.2. OtcyTcTBHE OJHOTO M3 JOKYMEHTOB, YKa3aHHBIX B I. 2.6 HACTOSIIETO
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

2.8. NcuepnblBaroniyii nepedeHb OCHOBAHUN Uil PUOCTAHOBJICHHS U OTKa3a
B IIPEIOCTABICHNY MYHULIUIIAIIbHONW YCIIYTH:

OcHoBaHusAMM U1 OTKa3a B NPEJOCTAaBICHUM MYHULHUIAIBHON YCIIyTH
SIBJISIFOTCSL:

- oOparmienue (B MUCbMEHHOM BHJIE€) 3asBUTENS JIMOO OJHOTO M3 3asBUTEIIEH
IIPU MHO>XECTBEHHOCTH JIMI[ CO CTOPOHBI 3asBUTENS C MPOCHOOH O MpEeKpalleHUH
MpEe0CTaBICHUS MYHHUITUTIAIbHON YCITYTH;

- TIPEIOCTABJICHNE 3asBUTEJIEM HEJOCTOBEPHOM, HETIOJIHON UM HEaKTyalTbHON
uHpopmaruy;

- TpEACTaBIICHWE 3asgBUTENIEM TIOJJIOKHBIX JOKYMEHTOB WM COOOIICHHE
3aBE€JIOMO JIOKHBIX CBEICHUM;

- €CIIM 3asBUTEIb HE YCTPAHUT NPUYMHBI IPUOCTAHOBJIEHUS NPEAOCTABICHUS
MYHULIMNAIBHOU YCIIYTH;



- OTCYTCTBHE OJHOTO M3 JOKYMEHTOB, YKa3aHHbBIX B MYHKTE 2.6 HACTOSIIErO
AJIMUHUCTPATUBHOT'O PETJIAMEHTA;

- oOpalrieHre 3a moJiydeHHeM MYHMITUTIATLHON YCIIYTH HeHA IJIeXkKaIEero JIMIa;

- HECOOTBETCTBUE XOTS OBI OJHOI'O N3 NOKYMCHTOB, YKAa3aHHBIX B IIYHKTC 2.6
HaCTOAIIICTO AI[MI/IHI/ICTpaTI/IBHOFO periaMcHTa, II10 (I)OpMC UM COACPIKAHUTIO
TpC6OBaHI/IHM I[CﬁCTBYIOIHCFO 3aKOHOAATCIIbCTBA, a TaKXC COACPIKaHHC
B JOKYMCHTAaX IIPHUIITMCOK U HCHpaBHCHHﬁ;

- HA3MEHEHHE 3aKOHOJATENIbCTBA, IMPEMHATCTBYIOIIEE  MPEIOCTABICHUIO
MYHULIMIIAJIbHOW YCIYTM Ha YCIOBHSX, CYLIECTBOBABIIMX HA MOMEHT OOpalleHus
3asBUTENS WINA HACTYIIJICHHE (POPC-MAKOPHBIX OOCTOSITENBCTB;

- BCTYNMBLIEE B 3aKOHHYIO CWJIYy ONpPENEJIECHUE WM pELICHHuEe Ccyza,
NPENSATCTBYIOUIEE OKA3aHUI MYHUUMIAIBHOM YCIYyrM Ha MOMEHT MPUHATUSA
pELIEHNUs O €€ IPEIOCTABIICHUN.

B cnydae BbISIBICEHMS OCHOBaHHMM JJisi OTKa3a B  MPEIOCTABICHHUU
MyHULIMOAIBHOM  ycnyrd  cnenpanmuct MOI[  unm obmeoOpazoBaTeibHOM
OpraHu3allK B TeYeHHE 3 pabouux JHEW ¢ MOMEHTA MPUHSATHS PEIICHUs HAMPaBIISET
NMCbMEHHOE 00OO0CHOBAHHOE pelIeHre 00 0TKa3€ B MPEJOCTABICHUN MYHUIIMIATbHON
YCIIYTHY 3asiBUTEIIIO.

OcHoBaHUsIMU A1 IIPUOCTAHOBJICHHA ITPCAOCTABICHHA MYHHHHHaHLHOﬁ
YCIYTHA ABJIAIOTCA:

- oOpareHue (B MMACbMEHHOM BHJIC) 3asiBUTENISA/3asIBUTEEH
(mpu  MHOXECTBEHHOCTM  JIMI[ CO  CTOPOHBI  3asBUTENS) C  MOPOCHOOH
O IPUOCTAHOBJIEHUH B NIPEIOCTABICHUY MYHULIMITIAIILHON YCIYTH;

- BBIABJICHME HECOOTBETCTBUM W (WMJIM) PA3HOYTEHUH B IPEAOCTABICHHBIX
JNOKYMEHTaX.

B ciydae BBIABICHWSI OCHOBAaHWM Ui MPHOCTAHOBIICHUS TPEIOCTABICHHUS
MyHULMNATbHOW  yciayrd — crenuanuet MOI[  wnmm  olmieoOpaszoBarenbHON
OpraHM3aluy B TEUCHHE IBYX paboumx JTHEW C MOMEHTA MPHHATHS pEIICHHS
HAmNpaBIsieT MHCbMEHHOE YBEIOMIICHHE (C yKa3aHWEM NPUYMH MPUOCTAHOBJICHUS)
3asBUTEITIO.

Cpox mpenocTaBiieHuss MyHULMIIATBHON YCIyrd BO30OHOBISETCS C MOMEHTa
YCTpaHEHHs] OOCTOSITENBCTB, MPEMSITCTBYIONIMX MPEJOCTABICHUI0 MYHUIIMNATBHON
YCIIyTH.

Oxa3zaHve MYHULUIATbHONW YCIYI'M MOKET OBITh MPUOCTAHOBJIEHO HA CPOK,
HE TMPEBBINAOIUN TPUAATH KaleHAapHbIX aHed. [lo oOpamieHuio 3asBUTENs
(B ¢opme 3asBIEHHS) Ha UMS TJIaBbl aJMUHHUCTpanuu [ypbeBCKOTO TropoJICKOro
OoKpyra, mojgaBaemoMy uepe3 M®DI[ unm B 001eo0pa3oBaTebHYI0 OPTraHU3AIHUIO,



CPOK MOXET OBITh TPOJJICH no 30 nwei. Hcumcrnenune oOmero cpoka
MPEIOCTABIICHUS MYHHUIIMITAIIGHONW YCIYTH BO30OHOBISIETCS TIOCJIE YCTpaHEHUS
OCHOBaHUH I mpuocTaHoBiIeHU. CpOK MPEAOCTaBICHUS MYHUIIUTIATBHON yCITyTH
BO300OHOBJISIETCSI ¢ MOMEHTA YCTPaHEHUS 3asBHUTEIIEM NMPUYWH MPUOCTAHOBJICHUS U
MoJlayil HEAOCTAIONINX JOKYMEHTOB BMECTE C 3asBIIEHHEM O BO300HOBIICHUHU
OKa3aHWsl MyHHUIIUTIATbHOU yCITyTH.

2.9. CpOKI/I OXHWAaHUA B OUCPCAMU IIPpU IMOAAYC KW IIOJIYUCHHH 3asBUTCIIAMU
JAOKYMCHTOB AJI IOJIYYCHUSA MYHHHHHaHLHOﬁ YCIIYTu:

- BpEMs OXHUAAHHA B OUYCPCIH JIA IMOJYUCHHSA KOHCYJbTAallMM HE JOJI2KHO
IPCBBIMIATH IIATHAATATH MUHYT;

- BpEeMs OKHAAaHUS IS Imoga4dr JOKYMCHTOB HC IOJIDKHO IIPCBBINIATH COPOKa
IIITH MUHYT;

- BpCMA OXUAAHHUA JJIA IOJIYUYCHHA IJOKYMCHTOB HC JIOJDKHO IIPCBLIINIATH
IITHAAOATH MHUHYT.

2.10. Cpox wu mnopsanok peructpauuu B MO®I[ 3anpoca 3asBuTens O
MPEI0CTaBICHUN MyHUIIUNIATIBHOM YCITYTH.

[Tomenienue A paboThI € 3asIBUTEISIMU 000PYIyeTCs JIEKTPOHHON CUCTEMO
YIOPABJICHUST OYEpPENIbl0, KOTOpas NpeNCTaBisieT cOOO0M KOMIUJIEKC MpOrpaMMHO-
anmapaTHbIX CpPEJCTB, MO3BOJIAIONIMX ONTUMHU3UPOBATH YIpaBICHUE OuYepEeAsiMU
3asBuTeneil. Cucrema yHOpaBJIeHHs OYEpPEIbI0 BKIIOYAeT B ce0s CHUCTEMY
pPErucTpalyu, roJIOCOBOr0 U BU3yalIbHOTO HHPOPMUPOBAHUS, ITYJBThI ONIEPATOPOB.

PCFI/ICTpaHI/Iﬂ 3a1poca 3as4BUTCIIA OCYHICCTBIISICTCA B COOTBCTCTBHUHU
C 3JI€KTpOHHOI>i CUCTEMOM yYHpaBJICHUA O4YCPCAbIO U COCTOUT M3 CIICAYIOINNX 3TAIIOB!

- BBIOOD 3asBUTENIEM YCIYTH U3 OTOOPAXKEHHOTO Ha IKpaHE MEPEUHS YCIYT WK
OpTraHU3allnii;

- TIOJIyYEHHE TOATBEPKICHUSA PErMCTpaluMyd B JJIEKTPOHHOM O4Yepenn
¢ pekBu3uTaMu: HaumeHoBaHnre M®L, BbIOpaHHON OpraHU3aIM WK YCIyTH, HOMEP
MOATBEPKACHUS PETUCTPALMU B DJICKTPOHHOU OYEPENH, 1aTa U BPEMS PETUCTPALUK;

- KOrza omepatop OCBOOOXKAAETCS, pa3laercs MEJNOAUYHbIA  CUTHA
C OTIOBEIIICHUEM, YTO 3asBHUTEIIb C HOMEPOM «...» IPUTJIAIIACTCS K OKHY HOMED «...».
OAHOBpEMEHHO Ha MH(OPMALIMOHHOM Ta0JIO0 BHICBEUMBAETCSI HOMEP MPUTIIAIIAEMOTO
3asBUTENS (HOMEP MOATBEPKICHUSI PETUCTPALIMM B JIEKTPOHHOU ouepeaun). Homep
3asBUTENISI MUTAET JI0 TeX MOp, TOKa OH HE MOJOUIET K onepaTopy;

- €CJIM 3asIBUTENb HE IOJXOIUT K ONepaTopy (1mocie 2-xX BbI30BOB
C IEPUOJNYHOCTHIO HE MeHee 30 CeKyH[), CUCTEMA yAAISAET 3asiBUTENS U3 CIIMCKA
3asIBUTENEN, 0KUIAOIINX OYEPEb.

Britaua moaTBEepKAECHNUN PErUCTPALAN B DJIEKTPOHHOU OYepenu
aBTOMATHYECKH ITPEKPAIIAETCS BO BPEMsI, PACCUUTHIBAEMOE U3 KOJINUECTBA



3asgBUTENEH, 0KHUIAIONIUX B OUepean, ¢ yueToM rpagpuka padotst M®I] u ¢ yuetom
IPOAODKUTEIHLHOCTH MpUEMa y CIISUANINCTOB MPH Mo/1aye JOKYMEHTOB — He OoJee
45 MUHYT, IPU BbIJIaU€ TOKYMEHTOB — HE Oosiee 15 MUHYT, IpH TUYHOM YCTHOM
nHpopMupoBaHuu — He 6osee 15 MUHYT.

Bbmaqa HO,Z[TBCp)K,Z[CHHOﬁ perucTpan B BHCKTpOHHOﬁ o4uCpCaur 3asABUTCIIAM
IIPpH IMOJIYYCHHUH UMH ITOATOTOBJICHHBIX TOKYMCHTOB OCYIICCTBIIACTCA UCXOOs
M3 IIpUHIOUIIA: OAHO MMOATBCPKACHUC PErUCTPAlA B BHCKTPOHHOﬁ oucpcaun
Ha IOJIYUCHHC OI[HOﬁ YCIIYTH C KOHKPETHO 3alpaiinBacMbIM JOKYMCHTOM
HJIX MOTUBUPOBAHHBIM OTKAa30M (BHC 3aBUCUMOCTH OT KOJIMYCCTBA OK3EMILIAPOB
3arpamnBacMbIX I[OKyMeHTOB).

2.11. TpeboBaHus K TOMEMICHUSIM, B KOTOPBIX MPEAOCTABIISICTCS
MYHHIMIIAIbHAS YCIIyTra

2.11.1. 3nanue M®L] o6opyayercs OTAEIBHBIM BXOJOM JIJIsl CBOOOTHOTO
JOCTYTIa TPAa)KJaH B IIOMEILICHUE.

Bxon B 3nanue M®I] o6opyayercst nHGOPMAIIMOHHON BBIBECKOM,
coaepxkameit napopmaro o MOII;

- HAMMEHOBaHMUE;
- p&XUM paboTHI.

[Tomemenne MODI] obGopynyercs B COOTBETCTBUU C ITOCTAHOBJIEHUEM
[IpaButennscTBa Poccuiickort @eneparnuu ot 22 aexadps 2012 roga Ne 1376 «O6
YTBEPXKJAECHUU MPABUJI OpTraHU3aIlUU JESITEIHHOCTH MHOTO(YHKIITMOHAIBHBIX IIECHTPOB
MPEAOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHHIUIIATIBHBIX YCIYT» U B COOTBETCTBUHU C
JNEUCTBYIOIIUMU CAaHUTAPHO-3IMUIEMUOJIOTMYECKUMHU TMpaBUIaMU U HOpPMaTHUBAMH
«['urnennveckne TpeOOBaHUS K TEPCOHAIBHBIM 3JIEKTPOHHO-BBIYUCIUTEIILHBIM
MammHaM 1 opranuzanuu padbotsl. CanlluH 2.2.2/2.4.1340-03».

[Ipuem 3asiBUTENEH OCYIIECTBISAECTCS B CIIEHUAIBHO BBIICIIEHHOM JJIS1 3THX
1eJIeW NOMEIIeHUU. {1 opraHu3anny B3auMOJIEUCTBUS C 3aIBUTEIIIMU TIOMEIIEHNE
IIEHTpPA IETUTCS Ha ciienytonue GyHKIIMOHATBHBIE CEKTOpa (30HBI):

a) CEeKTOp MH(DOPMUPOBAHMUS;
0) CeKTOp OKUIAHUS;

B) CEKTOp MpUeMa 3asiBUTEIICH;
I') CEKTOp OIIATHI.

B nomenienuu st paboThl € 3asiBUTEIISIMH pa3MeIatoTCsi MHPOPMAIIMOHHBIE
CTEH/EI.

2.11.2. Mecta npuema 3asButeneit B MOLL o6opynyroTcs cucreMaMu
KOHJIULMOHUPOBAHMS (OXJIAXKAEHUS U HArPEBAHMSI) U BEHTHJIMPOBAHUS BO31yXa,
CpencTBaMH MOKapOTYIIEHUS U OMOBEIIEHUS O BO3HUKHOBEHUH YPE3BbIYAHOMN



CUTYyallUH, IpeaycMaTpuBaeTcs 000py10BaHUE JOCTYITHOIO MecTa OOIIECTBEHHOIO
M0JIb30BaHus (Tyasera), B TOM YHCJe CTelraIbHO 000pyA0BaHHOTO /ISl HHBAJIHU/OB.

JIist oxugaHus mpreMa 3asBUTEIISIMU, 3alI0JTHEHUS HE0OXO0AMMBIX
JUTS IOJTyY€HUSI MyHULIUITAIbHON YCITyTH JOKYMEHTOB OTBOJISITCS MECTa,
000pyI0BaHHBIE, CTONAMU (CTOMKaMM) JIJIsl BO3MOXKHOCTH O0(hOPMIICHHSI IOKYMEHTOB.
KonuuecTBo MecT 0kuIaHust onpeAensaeTcss ucxoas u3 (akTUUeCKON Harpy3Ku u
BO3MOYXHOCTH MX Pa3MeIIeHUs B TOMEIICHUU.

Ha BugHOM MecTe pa3MenatoTcsi CXeMbl pa3MeIleHUsl CPEACTB
MOKAPOTYILIEHUS U MTyTeH dBaKyalluu JIOAeH.

2.11.3. [Ins o6cnmy>KuBaHus 3asiBUTEINICH C OTPaHUYCHHBIMU (PU3NYECKUMU
BO3MOXKHOCTsIMU noMenienne MOIL obopynyercs nanaycaMu, CieliuagbHbIMU
OTPaKICHUSIMH U MEpHIIaMH, 00ECTIeUnBaeTCsl OECTIPENATCTBEHHOE IEPEIBUKECHHIE U
Pa3BOPOT MHBAIMAHBIX KOJSICOK. [IpenycMarpuBaeTcs BblIeIEHHE OKHA HA
IPEIOCTaBIICHUE YCIYT JIJIsl OOCITy )KMBaHU 3asBUTENCH C OTrpaHUYEHHBIMU
(bu3nYEeCKUMU BO3MOKHOCTSIMH B CTOPOHE OT BXOJIa C YU€TOM OeCIpensiTCTBEHHOTO
NIOBE3/1a U TOBOPOTA KOJISICOK.

OxkHa mpueMa rpakjaad o0opyayroTcs HHOOPMAIIMOHHBIMH TaOJIMUYKaMU
(BBIBECKAMU) C YKa3aHUEM:

- HOMEpa OKHA;
- BPEMCHU TCXHHUYCCKOT'O U O6CI[CHHOFO NEPEPHLIBOB.

2.11.4. JIonoiHUTEIBHO K OCHOBHOMY IIEPEPBIBY IOMYCKAETCS BO3MOKHOCTh
TEXHUYECKUX MEPEPHIBOB IS CIIELUATUCTOB, OCYIIECTBIISIOMNX HEMOCPEACTBEHHBIN
IIPUEM 3asIBUTENEN, KOHCYJIBTUPOBAHUE 3asBUTENIEU U BbIIAYy JOKYMEHTOB
3agBuTeNsIM. OOIIas AMTUTENBHOCTh TAKUX NEPEPHIBOB IS KAXKIOTO CIIEUATNCTa
HE JI0JDKHA MPEeBbIIaTh 45 MUHYT B TeueHue padodero qHs. [Ipo1omKuTenbHOCTS
NEPEepPHIBOB PAaOOTHUKOB OIMpPENEsIeTCs] TUIIOBOM MHCTPYKLIUEH IO OXpaHe Tpy/a Npu
pabote Ha nepcoHanbHOM KommbioTepe TOU P-45-084-01, yTBep:kaeHHON MTPUKA30M
MunuctepctBa Poccuiickoit denepanuu mo cBsA3u U HHOOPMATU3AIIUU OT 2 HIOJIS
2001 roma Ne 162.

Pabouee mecto pabotHrka M®I] o6opynyercst nepcoOHATBHBIM KOMITBIOTEPOM
C BO3MOXHOCTBIO JOCTYyNa K HEOOXOAUMBIM HH(POPMAIITMOHHBIM 0a3aM JTaHHbIX,
MEYATAIOIINM U CKAaHUPYIOIIUM YCTPOUCTBAMH.

JUis opraHu3anuy €KeJHEBHOTO IIpUeMa 3asiBUTENEH MOKET UCTIOIb30BATHCS
npuHIuI cMmeHHocTu. PabotHrku M®I] obecnieunBaroTcss Harpy IHBIMH OUpKaMHu
(Oetimxamm), a TaKKe COOTFOMACTCSI IETTOBOM KOPIIOPATHBHBIA CTUITH OJICIKIBI,
yCTaHOBJICHHBIN HOpMATUBHBIMU akTaMu M @I, kak ogHO 13 TpeOoBaHuU
MOBE/ICHUS.



Pasznen I1I. IHocnexoBaTebHOCTH 7| CPOKH BbINOJTHEHUA
aIMMHHCTPATUBHBIX NPOLEAYP

3.1. [IpenocraBienne HACTOSIIEH MYHUIMIIAIBLHON YCIYTM BKJIIOYAeT B cels
CIeAyroUmMe aAMUHUCTPATUBHBIE ITPOLIEAYPHI:

- mpueM u peructpauus crenrauctom MOIL[ wim o0meodbpazoBaTebHON
OpraHM3alliyi 3as8BJICHUS W TPUIIAraéMblX K HEMY JIOKYMEHTOB Ha OKa3aHHE
MYHULIUNAIBHOUN YCITyTH;

- nepenaya Jlena B o0mieo0pa3zoBaTeNbHYI0 OpraHU3alMI0 Ha UCIOJIHEHHE B
ciydae oOpalieHus rmojaydaresis MyHUIunaaibHou yciyru B MOI];

- PErUCTpaLHs U PACCMOTPEHHE 3asIBJICHUS;

- IOJTOTOBKA 00IIe00pa30BaTEIHHOM OpraHnu3aIiell MpuKa3a o MpueMe;

- perucTpauMs MNpHKaza O NpPUEME WIM MOTUBHPOBAHHOIO OTKa3a H
COOTBETCTBYIOILIEE YBEIOMJIEHUE MOTyYaTeNs] MyHUIIUIAIBHONW YCIIyTH.

3.2. IlocnenoBaTrenbHOCTh AJMHUHHCTPATUBHBIX MPOLEAYP MPEAOCTABICHUS
MYHULIUNAIBHON YCITyTH

3.2.1. IlpueM OOKYMEHTOB OT 3asiBUTENEd HAa  NPEAOCTABICHUE
MYHULMNAIbHON YCIIYTH U PETUCTPALIMS 3asIBJICHUSA.

OcHoBaHueM [JIs HadaJla MpHeMa JOKYMEHTOB OT 3asBUTEIN HAa INOJYYEHHUE
MYHULIMNATbHON yCIIyTu ABJISIETCS JUYHOE oOpaiieHue 3asBUTEIIS
(ero mpeacTaBUTENS) C KOMIIEKTOM IOKYMEHTOB.

[IpueM JOKYMEHTOB OCYIIECTBIISIETCS CHEIUaINCTaMu 001Ie00pa30BaTeIbHOM
OpraHu3ali B [OMEILIEHUAX OpraHu3alid, CHEUUAJIUCTOM OTHeNa IpUeMa U
BbI1aun JOKyMeHTOB MO®I[ B nomemenusix MOIL[ oTBeTCTBEHHBIM 3a NpUEM
JOKYMEHTOB cOrjlacHO Tpaduky paboThl, yKazaHHOMY B NyHKTe 1.3. HacrosIero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

Crenuanuct o011eo0pa3oBaTenbHOM OpraHu3aliu 17001 MOI]
OCYLIECTBIISIOIINNA TPUEM JOKYMEHTOB:

- YCTaHABJIMBAET JIMYHOCTH 3asiBUTENSl, B TOM UHCIIE MPOBEPSAET TOKYMEHT,
YAOCTOBEPSIOMINNA JTUYHOCTh, MPOBEPSET MOJHOMOYMUS 3aSBUTEINSA, B TOM YHUCIE
MOJIHOMOYHMSI ~ NPEACTABUTENS]  AEHUCTBOBaTh OT €r0  HWMEHH, IOJHOMOYHS
MPEACTABUTEINS FOPUAUYECKOTO JIMIIA IEMCTBOBATh OT UMEHU IOPUIUYECKOTO JIULA;

- TpoBepsAeT HAIWYUE BCEX HEOOXOJUMBIX  JIOKYMEHTOB  HCXOJs
U3 COOTBETCTBYIOUIETO TIEPEUHS JOKYMEHTOB, HEOOXOJUMBIX JUIsl OKa3aHus
3ampalMBaeMon 3assBUTEIEM MYHULIMIAIBHON YCIIYTH;

- ¢opMHUpYET KOMIUIEKT JOKYMEHTOB IO MPEAOCTABIIEMON MYHHUITUTIATHLHOM
ycanyre (nanee - [leno);

- oTpaxaeT (axkT Hayana paboT MO KOHKPETHOMY eIy B HH(POPMAIMOHHOMN
CUCTEME;

- TPOBEpsSET COOTBETCTBHE MPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUSM,
YCTaHOBJICHHBIM HACTOSIIIIUM PETIAMEHTOM;

Crenranuct npyu NpoBepKe JOKYMEHTOB JIOJKEH YA0CTOBEPUTHCS, UTO:



- JIOKyMEHTBl B YCTAQHOBJICHHBIX 3aKOHOJATEIbCTBOM CIy4asiX HOTapUAIBHO
YAOCTOBEPEHBI, CKPEIUJIEHBI MEYaTAMHU, UMEIOT HAJIeKAIMe MOANUCHA CTOPOH WIIA
ONPENEIICHHBIX 3aKOHOAATEIBCTBOM JTOKHOCTHBIX JIUIL;

- TEKCThl JOKYMEHTOB HAMKCaHbl Pa300pYMBO, HAMMEHOBAHUS HOPUAMYECKUX
Ju1L - 0€3 COKpalIeHus], C YKa3aHUEeM UX MECTOHAXOXKICHHUS;

- (hamuiun, UMEHa U oT4YeCTBA (PUIUYECKUX JIMII, aAPEeca UX MECT KUTEIIbCTBA
HaIMCaHbl MOJHOCTHIO;

- B JOKYMEHTax HET NOJYHUCTOK, NPUNUCOK, 3aYEPKHYTBHIX CJIIOB M HHBIX
HE OTOBOPEHHBIX B HUX HCIIPABJICHUN;

- JTOKYMEHTBI HE UCIIOJIHEHBI KAPAHAAIIOM;

- JOKYMEHTBl HE HMEKT CEPbE3HBIX NOBPEKICHUN, HAIUYUE KOTOPBIX
HE MO3BOJIIET OJHO3HAYHO UCTOJIKOBATh UX COJICPIKAHUE.

Cnenuanuct oT/Aena npuema 1 Bbigauu 10KymMmeHToB M®@II:

- CIIMYAET MPEJICTABICHHBIE JK3EMIUISIPhl OPUTMHATIOB U KONMUK JTOKYMEHTOB,
CTaBUT IITaMI «IMOJIMHHUK TPEIBSIBICH», «KOMUS BEpHA») (€CIH MO TPeOOBAHUIO
aJIMUHUCTPATUBHOTO perjlaMeHTa OKa3aHUs YCIYrM He TpeOyrTcs HOTapHaIbHO
YAOCTOBEPEHHBIE KOMHWM JOKYMEHTOB) M 3aBEpSAET IITAMIIOM OTBETCTBEHHOIO
cienraycta MOIL unu Ynpapnenus (y4pexIeHus) C yKazaHueM ero (hamuium,
WHULIMAJIOB U J1aThI;

- KONMHpPYEeT JOKYMEHTBHI, €CJIM KONUH HEOOXOJUMBIX JOKYMEHTOB
HE MPEACTABJICHBbI, CTABUT IUTAMI «MOJJIMHHUK TMPEIbSIBICH» «KOMUA BEpPHA»)
3aBepseT IITaMIIOM OTBETCTBEHHOTO crienuanucta MOL] ¢ ykazanuem ero ¢pamunuy,
VHHUIMAJIOB U 1aThl;

- KONUPYET M CKAHUPYET NOKYMEHTHI MO BHUJAM YCIYT, NPEAHA3HAYCHHBIX
JUTSL DJIEKTPOHHOTO JTIOKYMEHTOOOOpOTa, CIIMYaeT MPEICTABICHHBIE JK3EMILISPHI,
CTaBUT IITaMN  «IOJJWHHUK TPEIbABICH» «KOMHS BEpHa») (eciau 1o
aIMUHUCTPATUBHOMY  PErJaMEHTy  OKa3aHWsl YCIYTM HE  MPEAyCMOTPEHO
HOTAPUAIBHO YJIOCTOBEPEHHBIE KONWHU JOKYMEHTOB) M 3aBEPSET IITAMIIOM
oTrBeTcTBeHHOTO cnienuaniucta M®I] ¢ ykazanuem ero hamMuiiviy, MHUIMAJIOB U JIAThI;

- IIPYU OTCYTCTBHUHM MOJIHOTO KOMIUIEKTA JOKYMEHTOB CHELUATIUCT 3alpPalIuBACT
y 3asBUTENA (MPEICTABUTENS 3asBUTEIIS) HENOCTAONIME NOKYMEHTHI U Mpeajaract
00paTUTHCS MOBTOPHO C MPUIIOKEHUEM HEIOCTAIOIIUX TOKYMEHTOB;

- B CIly4ae OTCYTCTBHUS IMOJHOIO KOMIUJIEKTa AOKYMEHTOB M €CJIM 3asiBUTEIb
HACTauWBAET Ha MPUHSATUU JTOKYMEHTOB B JaHHOM BHUJIE, 3asIBUTEIb COOCTBEHHOPYYHO
yKa3blBaeT B pacnucke «l[IpyumHBI BO3MOXKHOrO OTKa3a MHE pPa3bsiCHEHbl U
MNOHATHBD» - Jara, noanuch, O.M.0O., 4TO yAOCTOBEPSIET CHELHAIUCT CBOEH
MOJAMKCHIO C YKa3aHUEM JaThl, (DaMIJINU, HHUITHAIOB CIEIUATICTa TPUHUMAIOIIETO
JOKYMEHTBI. ECIM MOCETUTENbh OT MOJANHWCU OTKA3aJCsA, CIELUAIUCT IPUIIAlIacT
JOKYMEHTOBEAA, KOTOPbIA B MPHUCYTCTBUM IOCETUTENA CTaBUT  OTMETKY
«IIpenynpexaeH 0 BO3MOXKHOCTH OTKa3a, OT MOAMUCHA OTKA3AJICS» U YIAOCTOBEPSIET
CBOEH TOJIMHCHIO C YKa3aHUEM JIaThl, (DamMIIny, MHUIIUAJIOB,;

- OCYLIECTBJISIET  PETUCTPALIMIO  3asBJIECHUS B  aBTOMAaTHU3WPOBAHHOU
uHpopmarmonHoit cucreme MODI[ (manee AWC MO®Il) wuim BHOCUT B



YCTAHOBJICHHOM NOPSIAKE B JKypHaJ perucrpanuu 3assieHus. [Iporpammon taxoun
CHUCTEMBI IIPUCBAUBACTCS PETUCTPALMOHHBIM HOMED 3asBJICHUS, YKA3bIBACTCA aTa U
BpEMsI IpHEMA 3asIBJICHUS.

- TOTOBUT pacmucKy B JBYX OJK3eMIusipax. OIMH DK3EMIUIAP PaclHUCKU
C MEPEYHEM MPHUHITBIX JOKYMEHTOB, PETUCTPALIMOHHBIM HOMEPOM, JATON MPUHATHS
3asBJICHUS], JATOW OKOHYAHMS OKa3aHWs MYHMIMIIAJBbHOM YCIYrd (JaTOMl BbLAAYH
pUKas3a O 3a4MCIICHUU peOeHKa) U MOJIUCHIO CIIEUUATUCTa, IPUHSBILIET0 KOMILJIEKT
JIOKYMEHTOB, BBIIAETCSI HA PYKHU 3asIBUTEIIO.

Boimaua 3agBUTENIO pacnUCKUA MOATBEpXKIaeT (PakT MnpuemMa CIenuarTucToM
MO®I] xomriekTa JOKYMEHTOB OT 3asBHUTENS W €ro WHPOPMHUPOBAHWE O JaTe
OKOHYAHUS OKa3aHUs YCIYrdl (TOTOBHOCTU MPHUKa3a O 3aUMCICHUN peOeHKa)

Ha BTOpOM 3K3eMIUIApe paclucCKd 3asgBUTENb COOCTBEHHOPYYHO YKa3bIBaeT
«Pacricky mosmydwii, 0 1aTe OKOHYaHHs OKa3aHWs YCIyTW (FOTOBHOCTH NpPHKas3a O
3aunciaeHuu pebeHkKa mpouHGOpMHUpPOBaH» - Aata, noamnuch, ®.MN.0., ¢ moAnmMCHIO
3asIBUTEIIA.

KoneuHbIM pe3ynbTaToM JAaHHOM aJIMHHUCTPATUBHOW MPOLENYpPHI SIBISETCS
nojyuyeHue oO1eoOpa3oBaresibHOM opranuzanuen win M®L] 3asBieHus BMecTe C
JOKYMEHTAMU M BblJaya 3asBUTEII0 PACIOUCKHM B IMPUHATUM JTOKYMEHTOB,
COZIEpIKAILIEH CBENEHUS O PETMCTPALIMOHHOM BXOASIIEM HOMEpE, AAaTE€ U BPEMEHHU
pueMa JTOKYMEHTOB.

3.2.2. CdopmupoBanHoe Jleno BMecCTe ¢ PEecTpoM IMpHeMa-Tnepeaadu
JIOKYMEHTOB TepeaeTcsi B 0011e00pa30BaTeIbHyl0 OPraHU3aliio Ha UCTIOHEHNE Ha
cnenyromuii pabo4nii 1eHb.

KoneunslM pe3ynbTaToOM JAaHHOM aJIMWHUCTPATUBHOW NPOLIENYPHI SBISETCS
nepenava copmupoBanHoro MO Jlena.

3.2.3. Peructpanus u pacCMOTPEHUE 3asBJICHUSL.

C MoMeHTa Tepenayu Jiena JTOKyMEHTHI 3asiBUTENs 00padaThIBaIOTCs COTIACHO
ycTtaHoBJieHHOH O5ok-cxeme (IIpunoxenue k Hacrosimemy Pernmamenty).

3asBlICHHE C TMPUIOKEHHBIMU K HEMY JOKYMEHTaMH PETUCTPUpPYETCH,
paccMaTpUBaeTCsl W B YCTAHOBJIEHHOM MOPSAKE NEPEAANOTCS CHELUATUCTY IS
MIPEAOCTABIECHNS MYHUIUMIIAIbHON YCITYTH.

Cpok peructpauud BXOISALIMX JOKYMEHTOB C MOMEHTa MOCTYIUIEHUSA
cocTaBisieT 1 IeHb.

OTBETCTBEHHOE JIMLO NPOBOJUT MPEABAPUTENbHBIM AHAIN3 JOKYMEHTOB U
NPUHUMAET PELICHUS:

a) 00 0TKa3e B MPEIOCTABICHUN MYHULIUTIAIBHON yCIYTH;

0) 0 MPUOCTAHOBJICHNUU NIPEIOCTABICHUSI MYHULIUIIATBHON YCIYTH;

Cpox paccMOTpeHuUs: pyKOBOJUTEIEM OCTYIIMBILETO 3asiBJIEHUSA - 1 J€Hb.

B cnyuyae oTcyTcTBHS OCHOBaHMM [UIsi TIPUOCTAHOBJICHHA JHOO OTKasza
B IPEIOCTABICHUY MYHULMIIAJILHOW YCIYTM IPUHHUMAETCS PEUICHUE O MOATOTOBKE
W3/1aHUE TIPUKA3a O 3aYMCIICHUH.

B ciyuyae BbIABIEHUS OCHOBAaHWM, NPEAYCMOTPEHHBIX ITyHKTOM 2.8.
HACTOAIIEr0 AJIMUHUCTPATUBHOrO PernameHTta, ymnoJHOMOYEHHBIA COTPYAHUK B



TedyeHue 3 paboumx JHEW TOTOBUT MOTHBHUPOBAHHOE peENIeHHEe 00 OTKaze Iudo
IPUOCTAHOBJIEHUN  MPEIOCTABICHUS MYHHMIMNAIBHOW YCIYI'M M HAaNpaBIseT
3asBUTENIO Wi B M®I B ciiyuae oOpalieHus: K HUIM 3asIBUTEIIS.

KOHEUYHBIM pe3ysbTaToM JaHHOW AJIMHHHMCTPATUBHON IPOLIEAYPHI SBIISETCS
HNOJMUCAaHUE  YNPAaBOMOYEHHBIM  JIMLIOM  OTKa3a, JuOO0  MPHOCTAHOBIICHUS
IPEIOCTABJICHUS] MYHULUNAIBHON YCIYrd, JU00 HM34aHME NpHUKa3a O 3aYMCIICHUU
pebeHka.

3.2.4. TlonroToBka u3gaHue MprKasa o0 3a4MCICHUN PeOCHKA.

IIpy OTCYTCTBMM OCHOBAaHMM MJIA OTKa3a B IPEIOCTABICHUU MYHUIMIAJIBHON
YCIIYT'H CIELUAJUCT B TEUEHHE 2 JHEW CO JHS MOCTYIUIEHUS 3asBJICHHUS U IMOJHOIO
NAKeTa JOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.6 HACTOSILEr0 AJIMHHHCTPATUBHOIO
perjiiaMeHra:

- OCYIIECTBIISIET MOATOTOBKY MPUKa3a O 3aYUCICHUN PEOCHKA;

- TepefaeT MpHKa3 O 3a4HCICHUU peOeHKa Ha TMOAMKUCH YNPAaBOMOYECHHOMY
JULLY.

[TonnucaHHBI yIPaBOMOYEHHBIM JIMIIOM IpUKa3 O 3a4ucieHuu peOeHka (2
AK3EMILISAPA) TOCTyNaeT il peructpanuu (1 pabouuii 1eHb) U XpaHEHHUS.

KOHEUYHBIM pe3ysbTaToOM HaHHOW AJIMHHHMCTPATUBHON IPOLIENYPHI SBIISETCS
3ayuCiIeHne peOEHKa U COOTBETCTBYIOIIEE YBEIOMIIEHHE TIOJTyYaTels.

[locne mnoamucaHus TNpuKa3a O 3a4UCICHUM pPEOEHKa Yyciayra CUMTaeTcs
MPEIOCTABIEHHOM.

3.2.5. Bpigaua 3asBUTENI0 YBEAOMJICHHMS O 3a4HMCICHUM peOeHKa WU
MOTHBHPOBAHHOTO OTKAa3a COTPYIHUKAMHU 00111€00pa30BaTeIbHON OpraHu3aluy.

Crenuanuct  001eo0pa3oBaTeNbHON  OpraHu3auu  (UKCHPYET BbLIAUY
YBEIOMJICHHSI O 3a4UCIICHHU peOeHKa 3asBuTeNo win nepenady B MOIL[ myrem
3alMCU U POCHUCH ymnoJIHOMOoYeHHoro crennanmrcra M®I] B peectpe 1o npuemy-
nepenaye Jell.

3asButenb, oopatusmiics B M®L] 3a momyueHueM pesynbraTa (3a4dClIeHUE
pebeHKa) WIM MOTHBMPOBAaHHOIO OTKa3a, yIOCTOBEPSET IOANKUCHIO Ha BTOPOM
IK3EMIUISIPE PACTIUCKU IOJIyYEHUE YBEIOMJICHHS O 3auuCICHUH peOeHKa WU
MOTHBHPOBAHHOT'O OTKAa3a UJIM MOJIUCHIBAET YBEAOMIIEHHE O 3aYUCIIEHUU PeOEHKa, a
Ha BTOPOM DJK3EMIUIIPE YKa3bIBACT, YTO | OJK3eMIUIAp IOIYy4YWs, CTaBUT ATy U
noanuck ¢ paciudponkoit (GHO).

B cnygae, ecnu 3asButens B TedeHHe 30 KaJCHIApHBIX JHEH C MOMEHTa
TOTOBHOCTH YBEAOMJICHHMSI O 3auMCICHUUM peOEHKa HE TMOIy4YHSl YBEJAOMJICHHE,
ynojaHoMO4eHHbIM  cnenmnanuct MOPL[  ¢duxcupyer BoO3Bpar JOKyMEeHTa B
0011e00pa30BaTEIbHYI0 OPTaHU3AIUI0 ITYTEM 3alHCH U POCIUCH YIOTHOMOYEHHOTO
CIIELIMAJIMCTA JAHHOM OpraHU3aluy B pEECTpe 110 IPUEMY-TIEpEAAYE eIl

KoneunslM pe3ynbTaToOM JAaHHOM aJIMWHUCTPATUBHOW NPOLIEAYPHI SBISAETCS
BbIJIaya 3asBUTEIO YBEIOMJICHHUSA O 3a4HCICHUU peOeHKa J100 MOTHBHPOBAHHOIO
OTKa3a, 4YTO TMOATBEP)KAAETCI COOTBETCTBYIOIICH pacmucKkoil 1mbo BO3BpaT
HEBOCTPEOOBAHHBIX JOKYMEHTOB 3asiBUTEJIEM B OpraH MPeAOCTaBUBIIUI YCIYTY.



Pazgen IV. Ilopsiaok u ¢opMbI KOHTPOJIS 3a IPeroCcTaBJIeHHEM
MYHUIHUNAJIBHON YCIyTH

4.1. KoHtponabr 3a coOJNIOEHHWEM  TOCIEAOBATEILHOCTH  JCHCTBHIA,
ONpEIEICHHBIX  aJIMUHUCTPAaTUBHBIMU  IpoLieAypaMHd IO  IPEIOCTABICHUIO
MYHULUIIATBHOW YCIYTH, IPUHATUEM PEIICHUM OTBETCTBEHHBIMU CIIELIMAIIMCTAMH I10
UCIIOJIHEHUIO HACTOSIIET0 AJMUHUCTPATUBHOIO PETJAMEHTa OCYILIECTBISAETCS
yIIPaBOMOUYEHHBIM JIMLIOM 00111€00pa30BaTeNIbHON opranu3anuu, gupekropom MOII,
€r0 3aMECTUTEIIEM.

4.2. Texymuii KOHTPOJIb 332 HAAJICKALIUM MCIOJHEHUEM AJIMUHUCTPATUBHOIO
pErjlaMeHTa, CBSI3aHHOIO C OCYIIECTBJIEHUEM JEATEIbHOCTH OTBETCTBEHHBIMU
CHEIHAIMCTAaMH, OCYIIECTBISIETCS HauaIbHUKOM COOTBETCTBYIOLIETO OTHENa, JTUOO
mupektopoM  MO®IL[, nubo ero 3amectureneMm, JUOO  YIMOJIHOMOYEHHBIMU
corpyaHukamMu MOLI.

4.3. IIpoBepku MOJHOTHI U KaYECTBA MPEAOCTABICHUS MYHULIMIIAIBHON YCIIyTH
BKJIIOYAIOT B ce0sl MPOBENECHUE MPOBEPOK, BBHIABICHUE U YCTpaHEHHE HapyIICHUN
NOpsiIKAa W CPOKOB IIPEIOCTaBICHUS MYHULMIIAIBHON YCIYTHM, PacCMOTPEHHE
oOpallleHuil 3asBUTENE B XOA€ MPENOCTABICHUS MYHHULIMIAIBHOW YCIYTH,
coJieprKaliye kano0bl Ha pelieHusi, AercTBus (0e31eHCTBUE), TOJKHOCTHBIX JIUL U
MYHUIUIAIBHBIX CITyXKaIIUX.

4.4. KoHTposib 3a NPEIOCTaBICHUEM MYHUIMIIAUIBHON  YCIIyTH
OCYILIECTBIISAETCS ITyTEM IIPOBEICHNUS:

- MJAHOBBIX MPOBEPOK COOIIOACHUS U UCHOJHEHUS JOJDKHOCTHBIMH JIMIIAMHU
NOJIOXKEHUN HAacTosAUEero AJMHHHCTPATUBHOIO pErjJaMEHTa HWHBIX JOKYMEHTOB,
pPErIaMEHTUPYIOIINX AEATEIbHOCTb 110 MPEIOCTABIECHUI0 MYHULIUITAJILHON YCIYTH;

- BHEIUIAHOBBIX TPOBEPOK COOIIOACHHUS W HCHOJHEHUS MYHHUIIUIAIbHBIMHU
CIyXallUMU  TOJOXXEHHM  HacTosAmwero  AJMUHUCTPATUBHOIO  PEIVIAMEHTA,
OCYIIECTBIISIEMBIX 1O  OOpamieHusM  (QU3NYECKUX W IOPUAMYECKUX  JIMII,
no nopyuyeHusM I'nmaBel aamuHuCcTpanMu ['yppeBCKOro TOpOJICKOTO OKpyra,
3amecTuTesied  ['maBel  agMuUHUCTpamMu  ['ypbeBCKOIO  TOpPOJACKOIO  OKpyra,
HAa OCHOBAaHMM HHBIX JIOKYMEHTOB M CBEJICHMH, YKa3blBAIOIIMX Ha HAapyIICHHE
IIOJIOKEHUHN HACTOSAIIEr0 AJIMUHUCTPATUBHOIO PETVIAMEHTA.

4.5. IlepuoaUYHOCTh OCYILIECTBIISIEMBIX IUIAHOBBIX IIPOBEPOK ITOJHOTHI U
Ka4ecTBa IPEIOCTaBICHUS MYHUIUIIATbHON YCIIyTH YCTaHABIMBAETCS
aAMUHUCTpanuen [ 'ypbeBCKOro ropoickoro okpyra.

4.6. IlnaHOBBIE W BHEIUIAHOBBIE IPOBEPKU MPOBOJATCA aAJMUHUCTpALUE
['yppeBCKOro ropoACKOro OKpyra BO B3auMOJEUCTBUU C qupekTopom MODI] n (mnm)
€ro 3aMECTHUTEJIEM.

B Xozxe mnIaHOBBIX M BHEIUIAHOBBIX NPOBEPOK JOHKHOCTHBIMHU JIMLIAMH

IPOBEPAETCA:
- 3HaHWE OTBETCTBEHHBIMU CHEIHAIMCTAMU TPEeOOBAHUN  HACTOSILETO
AJMUHHACTPAaTUBHOTO periiaMeHra, HOPMATHBHBIX MIPaBOBBIX aKTOB,

YCTaHaBJIMBAIOUINX TpC6OBaHI/I}I K IIpE€ao0CTaBJICHUIO MYHHHHHaHBHOﬁ YCIIYTH;



- coOmogeHue pabOTHUKAMH CPOKOB M IIOCJIEIOBATEILHOCTH HCIOJHCHUS
aJMUHUCTPATUBHBIX MPOLENYP, YCTAHOBJICHHBIX HACTOSIIUM AJMHHHCTPATUBHBIM
pEeriIaMeHToM;

- TOpaBWIBHOCTH U CBOEBPEMEHHOCTb HWH(MOPMHUPOBAHUS  3asiBUTEIEH
00 W3MEHEHUU AaJAMUHUCTPATUBHBIX MPOLELYpP, MPEAYCMOTPEHHBIX HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM;

- OINpENETICHUE CPOKOB YCTPAHEHHS HApYLICHUN M HEAOCTATKOB, BBIABICHHBIX
B XO0JI€ MPEABIAYIINX IPOBEPOK.

4.7. O0O1IeCTBEHHBI KOHTPOJIb 32 MPEJOCTABICHUEM MYHMIIMIAIBHON YCIIyTH
MOXET OCYIIECTBIIATHCSI B COOTBETCTBHUM C JIEWCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanuu.

4.8. M®I[ moXeT NpOBOAUTH 3JIEKTPOHHBIE OINPOCHI, AHKETUPOBAHHUE IIO
BOIIPOCAM  YJIOBJIETBOPEHHOCTU MOJHOTOW M  KAad4eCTBOM  IPEIOCTaBICHUS

MYHULIMIAIBHON YCIIyTH, COOTIOICHUS ITOJI0KEHUMN HACTOSILETO
AJIMUHHCTPAaTUBHOIO pErjIaMeHTa, CpPOKOB M IOCJIEI0BATEIbHOCTH JEHCTBUM
(aAMUHUCTPATUBHBIX pouenyp), IPETYCMOTPEHHBIX HACTOSALIUM

AJMUHUCTPATUBHBIM PETJIAMEHTOM.

4.9. JIoMKHOCTHBIE JIMLIA, BUHOBHBIE B HEUCIOJHEHUM WIM HEHaJJIeXAalleM
UCIIOJHEHUM  TpeOOBaHMU  HACTOALIETO  AJMMHHMCTPAaTUBHOIO  pErJIaMEHTa,
IPUBJIEKAIOTCS K AUCLMITIMHAPHON OTBETCTBEHHOCTH, a TAK)KE HECYT I'Pa)KIaHCKO-
IPABOBYIO, AaJAMHHHMCTPAaTUBHYIO M YIOJOBHYIO OTBETCTBEHHOCTb B IOPSJIKE,
YCTAaHOBJICHHOM JIEUCTBYIOIMM 3aKOHOAATENbCTBOM Poccuiickon denepanumn.

4.10.  IlepconanbHasi ~ OTBETCTBEHHOCTh  PAOOTHHKOB  3aKpeIuIieTcs
B UX JOJDKHOCTHBIX HHCTPYKITUSX.

Pazgen V. [locyneOnblii (BHeCy1eOHbIN) MOPAIOK 00KAJTOBAHUS eHCTBUH
(0e3nmeiicTBUsI), pelIeHUI, IPUHATBHIX B X0/ MPeI0CTABJCHUS] MYHUIMIIAJIBHOI
yCJIYIH

5.1. TlpeameroMm pocyneOHOTO (BHECYIeOHOTrO) OOKaJIOBaHHS 3asBUTENIEM
SBJISIIOTCS pellieHust u AerctBus (0e3aeiicTBus) coTpyaHUKOB M®II, coTpyTHUKOB U
JOJKHOCTHOTO JiIa 00111e00pa3oBaTebHON OpraHu3aluu.

5.2. 3asgBUTENb MOXKET OOpATUTHCS C KaNOOOW, B TOM YHCIIE B CIEIYIOUIUX
Cyvasx:

- HapyLICHUE CpPOKa PETrMCTpaluM 3ampoca 3asBUTENS O MPEAOCTaBICHUU
MYHULIUNIAIBHON YCITYTH;

- HapyILLIEHHUE CPOKa MPEIOCTABIECHUS MYHULIMIIAIBHOMN YCIIYTH;

- TpeboBaHME y 3asdBHUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMAaTUMBHBIMM MNPAaBOBbIMU akTamu Poccuiickon Penepanuy, HOPMATUBHBIMU
MpaBOBBIMU akTamMu KanwmHWHTpasCKOW 00JacTH, MYHHUITUNAIBHBIMUA IPABOBBIMU
aKTaMd  MYHHUIMIAIBHOTO  00pa3oBaHuUs, HacTOSsIIIMM  PermameHToM st
IIPEAOCTAaBICHNS MYHULIUITAJIbHON YCIIYTH;

- OTKa3 B IpUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM NpPaBOBbIMU akTamu Poccuiickonn @Penepanuu, HOPMaTUBHBIMU



MpaBOBBIMU akTaMu KanwmHWHTpajCKOW 00JacTH, MYHHITUNAIBHBIMA IPABOBBIMU
aKTaMH  MYHUIIMIIATLHOTO  O0Opa3oBaHWs, HACTOSIIMM  PermameHToM  Jiist
MPENOCTABIEHNS MYHHUIUIIAJBbHON YCIIYTH, Y 3aBUTENS;

- OTKa3 B MPEAOCTABJICHUA MYHULHUIAIBHOW YCIIyI'H, €CJIM OCHOBaHUS OTKa3a
HE IPeayCMOTpeHbI (eIepaIbHbIMU 3aKOHAMU U PUHSTHIMU B COOTBETCTBUU C HUMU
VHBIMM  HOPMATUBHBIMU  IpaBOBBIMU  aktamMu  Poccuiickon — @enepauuy,
HOPMATUBHBIMH IIPABOBBIMU akTaMu KanuHUHIpacKoi 001acTH, MyHUIIMTATbHBIMA
IIPaBOBBIMHU aKTaMU MYHUIIUMIIAJILHOTO 00pa30BaHus, HACTOSIIUM PeriiaMeHToM;

- 3aTpeOOBaHUE C 3asIBUTENS MPHU MPEIAOCTABICHUN MYHULUIAIBLHON YCIyTH
IJIaThl, HE NPELYCMOTPEHHOM HOPMATUBHBIMHA IIPaBOBBIMH aKTamu Poccuiickon
denepani, HOPMATHUBHBIMU TIPABOBBIMH aKTamMu KamuHWHTpaACKOW o00acTu,
MYHHUITUTIATFHBIME TTPABOBBIMU aKTaMH MYHHITUTIATHFHOTO 00pa30BaHUs, HACTOSIIUM
PernamenTom;

- OTKa3 OpraHa, NpeaoCTaBIAOIIEr0 MyHULIMITAIIBHYIO YCIYTY, JOJXKHOCTHOIO
JYIa OpraHa, NPEAOCTABISIIOIIETO MYHUIMNAIBHYIO YCIYry, B HCIPAaBJICHUA
JOMYUIEHHBIX OINEYaTOK M OMIMOOK B BBIAAHHBIX B pE3yJbTaTe MPEAOCTaBIICHUSA
MYHUIIMTIATBHOM YCIYyTd JIOKYMEHTax MO0 HapylIeHHE YCTaHOBJIEHHOI'O CpOKa
TaKuX UCIPABICHUMN.

5.3. OcHoBaHueM i1 Hayaja NPOLEAyphl J0CYAeOHOTO (BHECYIEeOHOrO)
o0>kanoBaHus SABIAETCA MoJa4a (PU3NYECKUM JTULIOM >KAJI0O0bI (IIPETEH3UN).

5.4. O®usnueckue JMIlAa UMEIOT NpaBO HaA TMOJy4YyeHUE HHPOpMALUU H
JIOKyMEHTOB, HEOOXOAMMBIX HJii OOOCHOBaHUSI ¥ PACCMOTPEHHUS  KAJIOOBI
(mpeTeH3un).

5.5. XKanoba momaercs B NHUCbMEHHON (opme Ha OyMa)kHOM HOCHTEIE,
B (hopMe PIIEKTPOHHOTO JTOKYMEHTA B aIMUHHUCTPAITUIO.

5.6. XKanoObr Ha pemenusi, npuHsAtble B MO®I], 00meobpa3oBaTenbHBIX
OpraHu3anusiX, TMOJAI0TCI B YMIpaBleHWe 00pa3oBaHUS  aJIMUHHUCTPAIIUN
['yppeBCKOro ropoiICKOTrO OKpyTa.

5.7. amoba wMokeT OBITH HampaBieHa 10 Tmo4Te uepes3 MOIl, ¢
UCIIOJIb30BaHUEM HMH(GOPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHOW cetn  «MHTepHeT,
opuIMaIbHOrO caita aJMUHHUCTpAlUMU ['ypbeBCKOTO TOPOACKOIO OKpyTra, €IMHOIO
nopTajna rocyJJapCTBEHHbIX U MYHUILIMIAJIBHBIX YCIYT JUOO PErMOHAIBHOTO MopTasa
rOCYAapCTBEHHBIX W MYHHULMUINAIBHBIX YCIYr, a TaKXe MOXET ObITh MNPUHATA
IIPU JTUYHOM NPHUEME 3ASIBUTEIIA.

5.8. ’Kanoba nomkHa coaepKaTh:

- HaMMEHOBaHHUE 00IIe00pa30BaTEILHON OpPTraHU3aIli, JOHKHOCTHOTO JIHIIA,
peleHus u nencTBus (6e31ercTBIEe) KOTOPBIX 00XKaIyI0TCS;

- (hammnmro, UMs, OTYECTBO (TIOCIIEHEE - TIPU HAJMYWH), CBEICHUSI O MECTE
KUTEIHCTBA 3aBUTENS - (DU3UYECKOTO JIUIA TUOO HAMMEHOBAaHUE, CBEJICHUS O MECTE
HAXOXJCHUS 3adBUTENSI - IOPUIAYECKOrO JIMIA, a Takke HoMep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (agpeca) AIEKTPOHHOW MOYTHI (NMIPW HATWYUHU) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;



- cBemeHuss 00 oOOXadyeMblX pEIICHUSX © JeUCTBUSX (0e31eiCTBUM)
ynpaBiaeHUSA(YIPEKACHHS), TOJDKHOCTHOTO JIMIA YHpaBlIeHUA(YUPEKICHU), OO
MYHULHUNAIBHOTO CIYKaIlEero;

- JIOBOJbl, HA OCHOBAaHHMHM KOTOPBIX 3asBUTENIb HE COIVIACEH C PEUICHUEM U
nerctBueM (0e3nedcTBUEM) JOJKHOCTHOIO JIMIA. 3asBUTENIEM MOTYT OBbITh
MPEACTABICHbl JOKYMEHTHI (TP HAJWYUM), TOATBEPKAAIOLIME JOBOABI 3asBUTEINS,
100 UX KOMHHU.

5.9. XKanoGa, mnocrtynuBmas B YmpaBieHue 0Opa3oBaHHUE, TMOIJIEKUT
PacCMOTPEHHUIO  JTOJDKHOCTHBIM ~ JIMLIOM,  HAJEJIECHHBIM  TOJHOMOYHUSAMHM IO
pPacCMOTPEHHIO Kano0, B TEYEeHHWE TSATHAAUATH paboyux MAHEH co JHS ee
perucTpanuy, a B ciy4ae 00KajJoBaHMs OTKa3a B MpUEME JOKYMEHTOB Y 3asBUTENS
A100 B UCIPABIICHUH JOMYIIEHHBIX ONEYaTOK U OMMOOK WK B ciiydae 00KaioBaHuUs
HApYIICHUs YCTAHOBJIECHHOTO CPOKA TAKUX HCIPABICHHUM - B T€UEHHUE MATH pabodnx
JTHEW CO JIHS €€ PETUCTPALUU.

5.10. MUcuepnbiBaronuii MepeuyeHb OCHOBAHUM IS IPUOCTAHOBJICHUS
paccCMOTpeHUs KaJloObl (IIPETEH3UWH) U CIIy4aeB, B KOTOPBIX OTBET Ha XKajuoOy
(IpeTeH3uI0) HEe JaeTCsl.

OcHoBaHus i1 TPUOCTAHOBJIEHHUS PACCMOTPEHHsI KanoObl (TPETEH3UM)
OTCYTCTBYIOT.

OTtBeT Ha xano0y (MPEeTeH3UI0) HE TAeTCs B CIydasx:

- ecJid B kano0e (MpeTeH3un) He yKa3aHbl (pamMuins 3asiBUTENIs, HallPaBUBILIETO
oOpailieHue, v MOYTOBBIN aJpec, IO KOTOPOMY JO0JKEH ObITh HalpaBiieH OTBET;

- eciid B XayioOe (MPETEeH3MH) COAEPIKATCS CBEACHUS O TOJATOTABIMBAEMOM,
COBEPILIAEMOM WJIA COBEPIIEHHOM IMPOTHBONPABHOM JESHUHM, a TaKXe O JIMIIE,
€ro MOArOTABIIMBAIOIIEM, COBEPILAIONIEM WM COBEPIIMBIIEM, Kajloda (MpeTeH3us)
NOJICKUT  HANpaBICHUIO B  TOCYJAapCTBEHHBIH OpraH B  COOTBETCTBUU
C €r0 KOMIICTCHIINEH;

- ecam B KanmoOe  (MpeTeH3uu) CoAepXkaTrcs  HEUEH3ypHble  JTubo
OCKOpOUTEbHBIE  BBIPAKEHMS, Yrpo3bl KU3HU, 3J0POBBI0 U  HMYIIECTBY
JNOJDKHOCTHOTO — JIMIA, a TakkKe WICHOB €ro CeMbH, TO  HayaJbHUK
yOpaBieHUsA(YUpeKIeHus1), JUOO JIMIO, HUCIOJHSIomEee O0A3aHHOCTH, BIIPaBe
OCTaBUThH oOparieHue 0e3 OTBeTa MO CYIIECTBY MOCTaBICHHBIX B HEM BOIIPOCOB U
COOOUIUTh TpaxJaHWUHY, HaIpaBUBIIEMY oOpalieHue, O HEIOMyCTUMOCTU
37I0yNOTPEOJICHUS] IPABOM;

- €ClIi TEKCT MUCHbMEHHOW KanoObl (MpeTeH3UH) HEe MOJAAeTCs MPOUYTEHHUIO,
OTBET Ha XajnoOy (MpeTeH3WI0) HE MJaeTci, OHO HEe TMOJJICKUT HaIpaBICHUIO
Ha pPacCMOTpPEHHE, O YeM B TEUEHHE TpeX JAHEH CO JHSA PErucTpaluu >KaaoObl
(mpeTeH3umn) cooOIIaeTCs 3agBUTENIO, HAMPABUBILEMY OOpalleHue, eciiu pamMmiis u
MIOYTOBBIN a/Ipec OTHPABUTEIIS MOAJAKOTCS IPOUYTEHUIO;

- ©CIM OTBET MO CYIIECTBY >XaJIOOBI (MPETEH3MH) HE MOXKET ObITh JaH
0e3 pasriameHusi CBEIACHHM, COCTABIAIOIIMX TOCYJAapCTBEHHYI0 WJIH HHYIO
oxpaHsieMylo (elrepaibHbIM 3aKOHOM TailiHy, 3asBHUTEII0, HAIMPABUBILEMY >XaJI0O0y



(mpeTeH3uio), coOoOIIaeTcs 0 HEBO3MOKHOCTH J1aTh OTBET IO CYIIECTBY B CBS3HU
C HEJIOIYCTUMOCTBIO Pa3IIIAllEHUs YKAa3aHHBIX CBEICHHM.

B ciyuae ecniv mpUUMHBL, 110 KOTOPBIM OTBET HA Kano0y (MPETeH3UI0) HE MOT
ObITh JaH, B TMOCJIEIyIOUIEM ObUIM YCTpPaHEHbI, 3asBUTENIb BIPABE IOBTOPHO
HaIMpaBuTh KanoOy (MpeTeH3ui0) B YIpaBiieHHe O0Opa3oBaHUsS aJIMHHHCTPALUU
['ypbeBCKOro ropoJICKOTO OKpyTa.

5.11. Tlo pe3ynabTaTaM paccCMOTpPEHHUS KaloObl, NPUHUMAET  OJHO U3
CIEAYIOUIUX PELICHHIA:

- YIOBJIETBOPSAET kajio0y, B TOM 4yHcie B ()OpME OTMEHBI IPUHSATOTO PEIICHHUS,
VCNPABJICHHS JONYIIEHHBIX OPTaHOM, MPEIOCTABISIOIMM MYHULIUNAIBHYIO YCIYTY,
OTICYaTOK M OMMOOK B BBIAHHBIX B PE3YyJbTATE MPEIOCTABICHUS MYHHIIUTIAIBHON
YCIYyTH JTOKYMEHTaX, BO3BpaTa 3asBUTENIO JACHEKHBIX CPEIACTB, B3UMAaHUE KOTOPBIX
HE MPEAYCMOTPEHO HOPMATHUBHBIMM MNpPaBOBBIMM akTaMu Poccuiickorn denepanmnu,
HOPMAaTUBHBIMH  TPAaBOBbIMH  akTaMu CcyOwBekToB Poccuiickoit ~ ®Denepaumu,
MYHHUITUTIATFHBIMY PABOBBIMU aKTaMH, a TAK)KE B MHBIX (pOpMax;

- OTKA3bIBAET B YJIOBJIECTBOPEHUHU >KaJIOOBI.

5.12. He no3nHee qHs, CIEIYIOWIETO 3a JHEM MPUHATHS PELICHUS, YKa3aHHOTO
B nyHkTe 5.11 HacTodilero perjamMeHTa, 3asBUTENI0 B MHUCbMEHHON (opme u
MO JKEJIAHUIO 3asBUTENS B JJIEKTPOHHON (hopMe HampaBisieTCs] MOTHBUPOBAHHBIN
OTBET O PE3YJIbTATAX PACCMOTPEHUS KATOOBI.

5.13. B cayyae yCTaHOBJEHHS B XOAE WM IO peE3yJbTaTaM PacCMOTPEHUS
KanoObl TPU3HAKOB COCTaBa AIMUHUCTPATUBHOTO  TMPABOHAPYIICHUS WA
MPECTYIUIEHUS JOJDKHOCTHOE JIMIO, HAAEIEHHOE MOJTHOMOYHUSAMU MO0 PACCMOTPEHUIO
kKano0, He3aMeJIUTEIIbHO HaMpaBiseT WMEIONMECs MaTephaibl B OpPTaHbI

IIPOKYpPATYpBHI.



[Ipunoxenue

K AIMHUHHCTPAaTUBHOMY PETJIAMEHTY
IIPENOCTABIICHUS MyHULIMIIAJIbHOW YCIIYT!
110 3a4MCIICHUIO B

o011eo0pa3oBaTeabHble OpPraHU3aluU
I'yppeBCKOro ropoJICKOro OKpyra

biok-cxema npenocTaBieHuss MyHULIMIIAIbHON yCIIYTH

Oo0pamienune rpaxaannaa B M®IL] wim o01ieo06pa3oBaTeIbHYI0 OpraHU3aIHEo

A 4

NudopmupoBanue 00 yCIOBUSAX MPEJOCTABICHHS MyHHUIIMAILHON YCIIYTH, BbIIada TTAMSATKH
C TIOJTHBIM TIEPEYHEM TPEOYEMBIX JTOKYMEHTOB

A 4

IIpueM u peructpanus 3asBICHUMN, IPUEM JOKYMEHTOB OT 3asBUTEIIS
(IpeacTaBUTENA) HA PEIOCTABIECHUE YCIYTU

v

PaCCMOTpeHI/Ie JOKYMCHTOB

A 4

HDI/IHHTI/IC PCIICHUA —

MoTtuBupOBaHHBIN OTKa3

TTonoxuTenbHOE pelieHre
A
l Kanoba
ITonroroBka, moamucaHue / \
MpHKa3a o mpuemMe
Cynebnoe Hocyne6Hoe (BHECYmeOHOE)
ofxkAamTorRaHUE 00KaTTOBaHHE
v
Perucrpanus VYBemoMIIeHHe 0 3aUUCICHUU v
MpHKa3a o

OpFaHBI MECTHOTI'O

npueme CaMOYIIpaBJICHUSA

A 4

3agaBUTEID




